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As part of your audit, you assisted with preparation of the financial statement and related
notes and schedule of expenditures of federal awards. We have designated an individual
with suitable skill, knowledge, or experience to oversee your services and have assumed
all management responsibilities. We have reviewed, approved, and accepted responsibility
for those financial statements and related notes and schedule of expenditures of federal
awards.

We understand that as part of your audit, you prepared the adjusting journal entries
necessary to convert our cash basis records to the accrual basis of accounting and
acknowledge that we have reviewed and approved those entries and accepted
responsibility for them.

Cherokee County, Kansas has satisfactory title to all owned assets, and there are no liens
or encumbrances on such assets nor has any asset been pledged as collateral.

Cherokee County, Kansas has complied with all aspects of contractual agreements that
would have a material effect on the financial statement in the event of noncompliance.

We have followed all applicable laws and regulations in adopting, approving, and
amending budgets.

The financial statement includes all related municipal entities as well as joint ventures
with an equity interest, and properly disclose all other joint ventures and other related
organizations.

The financial statement properly classifies all funds and activities.

Expenditures have been appropriately classified in or allocated to functions and programs
and allocations have been made on a reasonable basis.

Receipts are appropriately classified.

Interfund, internal, and intra-entity activity and balances have been appropriately
classified and reported.

Deposits and investment securities are properly classified as to risk and are properly
disclosed.

With respect to the summary of expenditures — Actual and Budget, individual fund
schedules of cash receipts and expenditures — Actual and Budget and schedule of
expenditures of federal awards:

a. We acknowledge our responsibility for presenting the Summary of Expenditures —
Actual and Budget, Schedules of Receipts and Expenditures — Actual and Budget and
Schedule of Expenditure of Federal Awards in accordance with KMAAG Regulatory
basis, and we believe the Summary of Expenditures — Actual and Budget, Schedules
of Receipts and Expenditures — Actual and Budget and Schedule of Expenditure of
Federal Awards, including its form and content, is fairly presented in accordance with
KMAAG Regulatory basis. The methods of measurement and presentation of the
Summary of Expenditures — Actual and Budget, Schedules of Receipts and
Expenditures — Actual and Budget and Schedule of Expenditures of Federal Awards
have not changed from those used in the prior period, and we have disclosed to you



any significant assumptions or interpretations underlying the measurement and
presentation of the supplementary information.

If the Summary of Expenditures — Actual and Budget, Schedule of Receipts and
Expenditures — Actual and Budget and Schedule of Expenditures of Federal Awards is
not presented with the audited financial statement, we will make the audited financial
statement readily available to the intended users of the supplementary information no
later than the date we issue the supplementary information and the auditor’s report
thereon.

40. With respect to federal award programs.

a.

We are responsible for understanding and complying with and have complied with the
requirements of OMB Circular A-133, Audits of States, Local Governments, and Non-
Profit Organizations, including requirements relating to preparation of the schedule of
expenditures of federal awards.

We acknowledge our responsibility for presenting the schedule of expenditures of
federal awards (SEFA) in accordance with the requirements of OMB Circular A-133
§310.b, and we believe the SEFA, including its form and content, is fairly presented in
accordance with OMB Circular A-133 §310.b. The methods of measurement or
presentation of the SEFA have not changed from those used in the prior period and we
have disclosed to you any significant assumptions and interpretations underlying the
measurement or presented of the SEFA.

If the SEFA is not presented with the audited financial statements, we will make the
audited financial statements readily available to the intended users of the SEFA no
later than the date we issue the SEFA and the auditor’s report.

We have identified and disclosed to you all of our government programs and related
activities subject to OMB Circular A-133 and included in the SEFA made during the
audit period for all awards provided by federal agencies in the form of grants, federal
cost-reimbursement contracts, loans, loan guarantees, property (including donated
surplus property), cooperative agreements, interest subsidies, insurance, food
commodities, direct appropriations, and other direct assistance.

We are responsible for understanding and complying with, and have complied with,
the requirements of laws, regulations, and the provisions of contracts and grant
agreements related to each of our federal programs and have identified and disclosed
to you the requirements of laws, regulations, and the provisions of contracts and grant
agreements that are considered to have a direct and material effect on each major
program.

We are responsible for establishing and maintaining, and have established and
maintained, effective internal control over compliance requirements applicable to
federal programs that provides reasonable assurance that we are managing our federal
awards in compliance with laws, regulations, and the provisions of contracts and grant
agreements that could have a material effect on our federal programs. We believe the
internal control system is adequate and is functioning as intended.



We have made available to you all contracts and grant agreements (including
amendments, if any) and any other correspondence with federal agencies or pass-
through entities relevant to federal programs and related activities.

We have received no requests from a federal agency to audit one or more specific
programs as a major program.

We have complied with the direct and material compliance requirements (except for
noncompliance disclosed to you), including when applicable, those set forth in the
OMB Circular A-133 Compliance Supplement, relating to federal awards and have
identified and disclosed to you all amounts questioned and all known noncompliance
with the requirements of federal awards.

We have disclosed any communications from grantors and pass-through entities
concerning possible noncompliance with the direct and material compliance
requirements, including communications received from the end of the period covered
by the compliance audit to the date of the auditor’s report.

We have disclosed to you the findings received and related corrective actions taken for
previous audits, attestation engagements, and internal or external monitoring that
directly relate to the objectives of the compliance audit, including findings received
and corrective actions taken from the end of the period covered by the compliance
audit to the date of the auditor’s report.

Amounts claimed or used for matching were determined in accordance with relevant
guidelines in OMB Circular A-87, Cost Principles for State, Local, and Tribal
Governments, and OMB’s Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Governments.

. We have disclosed to you our interpretation of compliance requirements that may
have varying interpretations.

We have made available to you all documentation related to compliance with the
direct material compliance requirements, including information related to federal
program financial reports and claims for advances and reimbursements.

We have disclosed to you the nature of any subsequent events that provide additional
evidence about conditions that existed at the end of the reporting period affecting
noncompliance during the reporting period.

There are no such known instances of noncompliance with direct and material
compliance requirements that occurred subsequent to the period covered by the
auditor’s report.

No changes have been made in internal control over compliance or other factors that
might significantly affect internal control, including any corrective action we have
taken regarding significant deficiencies in internal control over compliance (including
material weaknesses in internal control over compliance); have occurred subsequent to
the date as of which compliance was audited.



Signature%%/é%/%ﬂw (_ Signature:

Federal program financial reports and claims for advances and reimbursements are
supported by the books and records from which the financial statements have been
prepared.

The copies of federal program financial reports provided you are true copies of the
reports submitted, or electronically transmitted, to the respective federal agency or
pass-through entity, as applicable.

We have charged costs to federal awards in accordance with applicable cost
principles.

We are responsible for and have accurately prepared the summary schedule of prior
audit findings to include all findings required to be included by OMB Circular A-133
and we have provided you with all information on the status of the follow-up on prior
audit findings by federal awarding agencies and pass-through entities, including all
management decisions.

We are responsible for and have accurately prepared the auditee section of the Data
Collection Form as required by OMB Circular A-133.

We are responsible for preparing and implementing a corrective action plan for each
audit finding.

Title:_ County Commission Title:  County Treasurer

Signature:

Title:_ County Clerk




CHEROKEE COUNTY, KANSAS
Schedule of Uncorrected Misstatements -
December 31,2012

There were no uncorrected misstatements.



County Official ACT Work Ready Communities Support Form

For [/ // Y O/ZC’ &. (county) /Jé MNHGS (state)

The purpose of this document is for the county and municipality leaders to provide their support for their county to actively
participate in the ACT Work Ready Communities (ACT WRC) initiative.

By participating in the WRC initiative, counties can both identify skill gaps and quantify the skill level of their workforce. This helps
educators build career pathways aligned to the needs of business and industry -- and it also helps a community stand out and be
recognized for its workforce development efforts. A strong workforce is a tremendous economic development advantage.

Our county has organized a cross agency team of government, educators, workforce, economic developers and business/chamber
leaders. We commit to developing and launching a local ACT WRC program. We will have ACT WorkKeys and ACT National Career
Readiness tools accessible to individuals in our county. As local government leaders, we fully support the county engaging in the
ACT Work Ready Communities.

Instructions: For counties to participate in the ACT Work Ready Communities, local county and municipal officials are required to
show their support of the counties active engagement in the initiative. More information about ACT Work Ready Communities may
be found at www.workreadycommunities.org. County and municipal leaders may show their support as outlined below:

Acceptable county documentation to engage:

e  County and municipal leaders completing and signing this form

e A County Resolution and a letter of support from a Mayor

e Signed Letters of Support from both a county and municipal leader [may be joint]

e |f consolidated county-city governance, only one Letter of Support document required

It is encouraged that counties adopt a resolution of support. However, at minimum, this form shall be signed by a county official to
provide support for the county to participate in ACT Work Ready Communities. If there are one or more cities in the designated
county, at least one municipal leader shall also sign to provide support. If there is more than one municipality in the county that
would like to show their support, additional signatures or letters of support from other municipal leaders may be included. Lastly
the County team leaders shall complete the information and sign the form acknowledging their role in leading the ACT WRC

initiative on behalf of the county.

I support the County to participate in the county ACT Work Ready Communities initiative
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— 7 /a
County Official Signature: A//%zq/ /A%Zé/éa L/
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I support the County to participate in the county ACT Work Ready Communities initiative

~ ]

2o s
&

s

Municipality Official Signature: @/ / 2

Printed Name: __ §)al. \35\;« (: i

Tit'e: \\\-i‘ Al Vo

,/ .
3 — ‘/./ g_,/// ;
! -
COUNTY WRC TEAM LEADER 1: j( 5 ‘\ il "’ / Signature: ﬂ% el .

COUNTY WRC TEAM LEADER 2: Signature:

CWRC-OPS-TEMP-0002 REV 0.0



(Published in the official county newspaper on the 27th day of November, 2013)
RESOLUTION NO.5& - 2013

A RESOLUTION ESTABLISHING CERTAIN FINANCIAL CONTROLS
AND MANAGEMENT PROCEDURES.

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF
CHEROKEE COUNTY, KANSAS:

WHEREAS, the County in the form of its duly elected governing body has
the authority under K.S.A. § 19-101 to determine its local affairs and government,
and;

WHEREAS, the County in the form of its duly elected governing body has
the authority under K.S.A. § 19-212 to exercise control over the County’s financial
matters, and;

WHEREAS, the Board of County Commissioners of Cherokee County,
Kansas, meeting in regular session, this 25th day of November, 2013, does hereby
resolve as follows:

Section 1. Reconciliation of Accounts- General. All county department heads
shall assure the reconciliation and balancing, at least monthly, of all bank accounts
maintained by such department to the county’s cash balance in the accounting
system. When posting entries in the accounting system that are identified from the
monthly bank statement (automated clearing house/electronic funds
transfer/interest earned, etc.) such entries should be posted as of the transaction
date of occurrence, rather than the date of posting of such entries and supporting
documentation shall be maintained. An online banking system shall be utilized
and reviewed daily to post identified transactions that are not posted as a result of
regular receipt and payment transactions. In order to perform any bank
reconciliation, all activities shall be posted in the accounting system to the month
in which they occur. The timely recording of all activity from the bank statement
shall occur within three (3) days of the transaction. The accounting system used by
the County shall not be closed each month until all transactions are properly
posted.



Section 2. Reconciliation of Accounts- Qutstanding Checks. During the
reconciliation process, when it is determined that outstanding checks issued by the
County are more than three years old, then such checks shall be voided. The check
detail and money shall then be sent to the State of Kansas Unclaimed Property
Division based on the guidelines of the State of Kansas.

Section 3. Reconciliation of Accounts- Qutstanding Deposits. Outstanding
deposits shall not be on the bank reconciliation for more than one month as
deposits in transit recorded as outstanding at the end of any month should clear
within a few days on the subsequent bank statement. If any outstanding deposit is
shown on the online banking statement for more than 3 working days the treasurer
shall conduct an immediate inquiry into the cause of such deposit not posting to the
bank account.

Section 4. Journal Entries. Each journal entry shall be approved by written
notation thereon or on the supporting documentation by a department head other
than the person entering it into the system.

Section S. Deposits. Deposits shall be prepared and made daily for the previous
day’s activity. The deposit slip shall be dated for the day of the activity rather than
the date the deposit slip is prepared. A locked bank bag shall be utilized for the
deposit of money to the bank with access to the keys being limited to the
depository bank and the county treasurer’s office. When the deposit slip is
returned from the bank, the person who prepared the deposit shall verify the receipt
with the detail to verify that the amounts agree.

Section 6. Detail Receipt Reports. As a part of the daily closing process, cash,
checks and credit card transactions shall be counted and compared to what the
detail receipt report shows. Any variances in the composition of a day’s cash,
check and credit card receipts shall be noted on that day’s activity report when the
money is counted and confirmed at the end of the day on each drawer count down.
The variances should then be verified by the person who reviews all drawers. Any
variances to the report should be noted on that day’s report, initialed and dated by
the clerk as well as the supervisor. When funds are delivered to the county
treasurer’s office from other funds collection points throughout the county such
funds shall be entered into the accounting system by separating cash, checks and
credit card transactions on the system report. If this is unable to be done due to
system constraints, the county treasurer’s office make a note in a memo or
transaction detail line of the cash, check and credit card balances.



Section 7. Accounts Payable. The Human Resources Department’s clerk shall
prepare all accounts payable and payroll checks that are not related to the
operations of the county lot or any sewer district of the county. This clerk shall
then obtain all necessary signatures upon such checks and deliver the same to the
secretary of the county commissioners, who shall prepare the envelopes and mail
such checks to the appropriate parties. The aforesaid county commissioner’s
secretary shall prepare all accounts payable and payroll checks that are related to
the operations of the county lot or any sewer district of the county. This secretary
shall then obtain all necessary signatures upon such checks and deliver the same to
the clerk of the Human Resources Department who shall prepare the envelopes and
mail such checks to the appropriate parties.

Section 8. Purchase Orders and Invoices. Each department head shall not
submit invoices or purchase orders for payment until the written initials or
signature of such department head is placed thereon. Process into the accounts
payable system and payment of such invoices or purchase orders shall not occur
absent such approval by the department head. Supporting documentation for such
payments shall be kept for a minimum of 7 years.

Section 9. County Commission Prior Approval of Checks. All checks shall be
approved by the county commission prior to being mailed. Checks shall be posted
to the accounting system within two working days after the County Commission
approves the same and be posted the same date as the check. The County
Commission shall receive a weekly report detailing checks written from all the
County’s cash accounts.

Section 10. Repeal. Section 1. of Resolution 12-2013 is hereby repealed.

Section 11. Severability. If any section, subsection, subdivision, paragraph,
sentence, clause or phrase in this resolution, or the application thereof to any
circumstances, is for any reason held to be unconstitutional or invalid or ineffective
by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this resolution.

Section 12. Effective Date. This resolution shall take effect and be in full force
from and after its passage and publication once in the official county newspaper.



Adopted this 25th day of November, 2013, by the BOARD OF
COMMISSIONERS OF CHEROKEE COUNTY, KANSAS.

dhow by etttV

Patrick W. Collins “Richard J. Hilderbrand
County Commissioner County Commissioner
Q ~ .

Charlie Napier ﬁ

County Commissioner

Redney Edmondson
Caunty Clerk of Cherokee County,
Kansas

Resolution No.._5 A, - 2013

Prepared by:
Kevin Cure, Attorney



